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FROM:

Fringe Benefit Department

RE:

Fringe Benefit Plan Non-Discrimination Testing

DATE:

November 30, 2010
Thank you for choosing July Business Services as the Third Party Administrator for your Fringe Benefit Plan.  One of the services we provide for your Plan is annual non-discrimination testing.  It is time for us to complete this testing.  The Internal Revenue Service regulates these plans and mandates that testing is provided on your plan to be sure the Highly Compensated Employees are not receiving a greater benefit than the Non-Highly Compensated Employees.
The testing on your plan can be complicated, but must be run on each component of the plan to ensure your plan is in compliance with the Internal Revenue Code.  One of these non-discrimination tests is performed on all pre-tax qualified benefits that are part of your plan.  Although we may track contributions to the flexible spending accounts (Medical and Dependent Care Reimbursements), we also need information for every pre-tax benefit paid through the plan.  This includes, if you have an HSA, pre-tax contributions to an HSA.
Attached you will find:

· Census Worksheet - You may need to customize this spreadsheet depending upon which benefits your plan provides.  This must be emailed back to us in a spreadsheet in order to avoid fees for manually inputting the information.  The fee begins at $125 per hour for manual input.
· Nondiscrimination Analysis Input Data – Please complete this questionnaire on your employee demographics, company structure, and other pertinent information to complete the testing process.
Please note every employee receiving income from the company should be included in your census file even if they are not participating.  This includes employees who are eligible but not participating and employees who have terminated employment during the plan year, even if they were not participating. We cannot perform these required tests without you providing complete census data. 
Our fees for providing you with this service are $180.00 for Premium Only Plans and HSA Plans or $300.00 for full Flexible Benefits Plans. 

We are sending this request now, as all testing needs to be completed as soon as complete census information is available for the full plan year. If any of the tests fail, the pre-tax benefits must then be taxed.  If there is a test failure, we will contact you and the W-2’s will need to be adjusted.  

If you wish for us to provide the required testing services to your plan, please return the completed census worksheet and Nondiscrimination Analysis Input Data questionnaire no later than January 14, 2011 so that we can complete the testing prior to the January 31, 2011 deadline for sending out your W-2’s.

If we do not need to provide these required testing services to your plan because you are performing these testing services in-house or you have another provider providing these testing services, please complete the applicable sections of the Nondiscrimination Analysis Input Data questionnaire and return it to us no later than January 14, 2011.

Thank you in advance for your efforts in furnishing us with the information needed and we look forward to assisting you with your service needs.  Please contact the Fringe Department with any questions by emailing us at cafeteria@julyservices.com or by calling at 1-888-333-5859 or 320-251-0034.
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